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WHEN TO ENROLL  IN CES

CES ENROLLMENT STEPS

Clients should be enrolled in CE if they are not already enrolled
and are:

1. Literally Homless
2. Homeless under Other Federal Statutes
3. Fleeing/Attempting to Flee DV

1. Complete the CE Enrollment page
2. Complete a Current Living Situation (CLS) Assessment

a. Must be dated the same date as the CE enrollment
3. Complete appropriate VI-SPDAT (single adult, TAY, or Families)

NOTE: If VI-SPDAT is completed a different date than the enrollment, a
CLS MUST be completed the same date as the VI-SPDAT

WHEN TO COMPLETE CLS FOR CE

WHEN TO COMPLETE VI-SPDAT

When enrolling in CE a CLS must be completed same date
When a VI-SPDAT is completed a CLS must be completed
same date

When enrolling in CE a VI-SPDAT should be completed same date
When there is a change in household (HH) composition or change
in living circumstances.

NEVER edit a VI-SPDAT always complete a new assessment
If the VI-SPDAT in the system is over 6 months old.

THINGS TO REMEMBER ABOUT CE

1. Only 1 person per HH should be enrolled in CE
2. No one under the age of 18 should be enrolled in CE unless

they are emancipated and we have scanned the certified
Court paperwork.




