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 Agency = State of California 
 Contractor = County of Butte 
 Subcontractor or Subrecipient = Awarded Entity 

 
 Awarded Entity = Lead Entity = Responsible 

Entity = Lead Applicant 
 

 Entity is responsible for understanding and 
complying with all requirements as listed in the 
sample agreement, and any other terms and 
conditions required by the County of Butte or the 
State of California 



 

 Specific requirements and deadlines for 
contractually obligating and expending awarded 
funds are defined in the HEAP statutes. Health 
and Safety Code Sections 50214 and 50215 
mandate the following: 

 

 HEAP funds may not be obligated and expended 
prior to the effective date of this Agreement or 
prior to Contractor’s receipt of HEAP funds, 
whichever date is later, even if it is for an eligible 
use under the statute. 



 After the effective date of this Agreement, the 
Contractor agrees that no changes shall be 
made to the Contractor’s HEAP budget, 
funded homeless service providers 
(“subrecipients”), or eligible activities listed in 
the RFF without first obtaining approval from 
Agency. Any changes to this Agreement must 
be requested by the Contractor in writing 
through submission of a Change Request 
Form. Changes must be approved in writing 
by Agency. 



 An expenditure which is not authorized by this 

Agreement, or which cannot be adequately 

documented, shall be disallowed and must be 

reimbursed to Agency by the Contractor. 

 

 Program funds shall not be used for overhead or 

planning activities, including Homeless 

Management Information Systems or  

Homelessness Plans. 



 “Obligate” means that the Contractor has placed 
orders, awarded contracts, received services, or 
entered similar transactions that require payment 
from the grant amount. In the case of an award 
made to a general purpose local government that 
subcontracts with private nonprofit organizations 
via letters of awards and Service Provider   
agreements, the Subcontractors are required to 
obligate the funds by the same statutory 
deadlines. “Expended” means all HEAP funds 
obligated under contract or subcontract have 
been fully paid and receipted, and no invoices 
remain outstanding. 



A. The Contractor shall submit an annual report to 
Agency on forms provided by Agency, by January 
1, 2020 and January 1, 2021. If the Contractor fails 
to provide such documentation, Agency may 
disencumber any portion of the amount authorized 
by this Agreement with a 14-day written 
notification. The Contractor shall also submit a 
final report by September 30, 2021 

** The COC will require dates earlier than above to 
ensure the County of Butte has time to complete 
their paperwork. 



The annual report shall contain a detailed report containing 
the following: 
1. Amounts awarded to subrecipients with activity(ies) 
identified. 
2. Contract expenditures. 
3. Unduplicated number of homeless persons or persons at 
imminent risk of homelessness served.  
4. Number of instances of service (defined in September 5, 
2018 HEAP NOFA. “Instance of service” means each encounter with a member of the target 
population where services are provided for each of the eligible grant activities. For example, one individual checks 
into a warming center operated by Provider X on Tuesday. The same individual checks into the same warming center 
the next night. This counts at two instances of service for this activity. 

5. Increases in capacity for new and existing programs. 
6. The number of unsheltered homeless persons becoming 
sheltered. 
7. The number of homeless persons entering permanent 
housing. 



Breakdowns will be expected for each activity (i.e. 
services, capital improvements, rental assistance, 
etc.) and program type (i.e. emergency shelter, 
rapid re-housing, outreach, etc.) when applicable. 
The same information will also be requested  
specifically for the following subpopulations, 
based on priorities defined by the U.S. Department 
of Housing and Urban Development (HUD): 

1. Chronically homeless 

2. Homeless veterans 

3. Unaccompanied homeless youth 

4. Homeless persons in families with children 



The Contractor will also be asked to comment 
on the following: 
1. Progress made toward local homelessness 
goals. 
2. The alignment between HEAP funding 
priorities and “Housing First” principles 
adopted by the Homeless Coordinating and 
Financing Council 
3. Any other effects from HEAP funding that 
the CoC or large city would like to share 
(optional). 



 Agency reserves the right to perform or cause 
to be performed a financial audit. At Agency 
request, the Contractor shall provide, at its 
own expense, a financial audit prepared by a 
certified public accountant.  



 All participants are subject to State and 
Federal conflict of interest laws. Failure to 
comply with these laws, including business 
and financial disclosure provisions, will result 
in the application being rejected and any 
subsequent contract being declared void. 
Other legal action may also be taken. 



 Certification of Compliance:  

By signing this Agreement, Contractor, and its 
subcontractors, hereby certify, under penalty 
of perjury under the laws of State of California, 
compliance with the requirements of the Drug-
Free Workplace Act of 1990 (Government Code 
8350 et seq.) and have or will provide a drug-
free workplace 



For any Contract Agreement in excess of $100,000, the 
Contractor acknowledges in accordance with Public Contract 
Code 7110, that: 
A. The Contractor recognizes the importance of child and 
family support obligations and shall fully comply with all 
applicable state and federal laws relating to child and family 
support enforcement, including, but not limited to, 
disclosure of information and compliance with earnings 
assignment orders, as provided in Chapter 8 (commencing 
with section 5200) of Part 5 of Division 9 of the Family Code; 
and 
B. The Contractor, to the best of its knowledge is fully 
complying with the earnings assignment orders of all 
employees and is providing the names of all new employees 
to the New Hire Registry maintained by the California 
Employment Development Department. 



The Contractor shall ensure that all  
subcontractors are made aware of and agree to 
comply with all the conditions of this 
Agreement and the applicable State 
requirements governing the use of HEAP 

funds. Failure to comply with these conditions 
may result in termination of this 

Agreement. 

4. Agree to include all the terms of this 
Agreement in each subcontract. 



A. Contractor shall inspect any work performed 
hereunder to ensure that the work is being and has 
been performed in accordance with the applicable 
Federal, State and/or local requirements, and this 
Agreement. 
B. Agency reserves the right to inspect any work 
performed hereunder to ensure that the work is 
being and has been performed in accordance with 
the applicable Federal, State and/or local 
requirements, and this Agreement. 
C. Contractor agrees to require that all work that is 
determined based on such inspections not to 
conform to the applicable requirements be 
corrected and to withhold payments to the 
subrecipient or Subcontractor until it is corrected. 



All proceeds from any interest-bearing account 
established …by Subrecipients must be used for 

HEAP-eligible activities. Consistent with Health and 
Safety Code Section 50214 

(b), no more than five (5) percent of these 
proceeds may be used for general administrative 
purposes. At least five (5) percent of these 
proceeds must be allocated to establishing or 
expanding services for homeless youth, as defined 
in HEAP Program documents. 



Any housing-related activities funded with 
HEAP funds, including but not limited to, 
emergency shelter, rapid-rehousing, rental 
assistance, transitional housing and 

permanent supportive housing must be in 
compliance or otherwise aligned with 

the Core Components of Housing First, 
pursuant to Welfare and Institution Code 

Section 8255(b). 



The Contractor agrees to provide the Business, 
Consumer Services and Housing Agency access 
to Homeless Management Information System 
(“HMIS”) data collected and entered into the 
Contractor’s HMIS, upon request, and to 
participate in any statewide data initiative as 
directed by BCSH including but not limited to, a 

statewide data integration environment. 



 

QUESTIONS? 
 

 

 Jennifer Griggs – 530.717.2138 
◦ http://www.buttehomelesscoc.com/heap-

funding.html 

 

◦ jenniferg@butte-housing.com 
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