
HMIS End User Calendar 

All appointments HMIS Users enter into the system will be visible in the User’s HMIS calendar.  To access your calendar click on the grid icon circled below. 



When clicking on the grid icon, (HMIS Users will not see all of the options shown in the screenshot below), click on the calendar icon circled below. 

 

 

 

 

 

 

 



HMIS Users will be taken to their calendar.  Users can view the calendar (as seen below).  Information contained in this calendar include all appointments a user 
has entered into HMIS, and any upcoming assessment due.  If HMIS users want to import information from the HMIS calendar to their WORK email address, click 
on the “subscribe to icalendar” button circled below.  Information/appointments be imported, on an ongoing basis, to the work calendar (outlook, etc).  
Information pulled into the User’s work calendar will not show personal identifying information (PII) for clients, it will show the Unique ID, appointment 
date/time, and any notes entered.  If and HMIS user needs assistance subscribing to the icalendar reach out to the agency CHO or agency IT staff. 

 


